EMPLOYEE RELATIONS

ULLETIN

September 3, 1993
To: Department Management Representatives

Subject: JURY SERVICE

4

The Los Angeles Superior Court has announced that effective October 4, 1993
jurors must serve one sworn trial (regardless of length) or ten days whichever comes first.
The previous policy required only five days or one sworn trial. Data from Juror Services
indicates that 75% of sworn trials are completed in five days while 92% are completed in ten
days. Previous Employee Relations Bulletins dated April 20, 1993; and April 28, 1993 are
hereby superceded.

1. Service
a. The current requirement is one sworn trial.
b. If selected as a juror or alternate, the obligation is concluded upon

completion of the case regardless of duration.

C. durors are expected to accept all trials regardless of length unless there
is a financial hardship.

d. Jurors who have reported for ten days and are not assigned to a
courtroom as a sworn or alternate juror will be excused at the
conclusion of tenth day of service.

e. Service need not be consecutive days. In those courts where a
telephone call-in service program exists, the ten days of actual reporting
may extend over a 2-3 week period.

Issued by the City Administrative Office — Employee Relations Division e Room 1210, City Hall East Ext: 5253




-

Employee Relations

Bulletin - 2

Call In Service

a. Some courts have a noon call-in requirement for same day service
generally starting at 1:30 p.m.

b. Some courts may require call-in after 5:00 p.m. for next day service.

C. Employees who are not required to report to court are expected to
return to work.

Requests For Consecutive Days Service

The courts will, where possible, accommodate requests for consecutive days
service. Requests should be signed by the department head and include a
brief explanation of the need. The letter should be presented upon reporting
for service. It should be noted that this accommodation only applies to time
spent in a jury assembly room. If the employee becomes a sworn or alternate
juror, the timing will be dictated by the judge.

Requests For Exemption From Jury Service

With the implementation of one sworn trial or ten days service, the courts are
unlikely to approve exemption requests. Employees who have personal
hardships (such as shift work) should address them to the court from which the
summons is received. A department head may write to the Jury Commissioner
requesting delayed service or excuse for a critical need. The: letter should
briefly explain the need for delay or excuse. All letters must include a copy
of the summons and must be endorsed by the employee as follows:

I concur with this request:

John Q. Employee

Department head correspondence should be addressed as follows:

Jury Commissioner

Hall of Records

320 West Temple Street

LLos Angeles, California 90012
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Alternate Work Schedules

Employees on alternate work schedules should be placed on a 5/40 schedule
for the duration of jury service.

Grand Jury Service

Service on a Grand Jury is voluntary and usually lasts for 12 months. Under
the provisions of Section 4.111 of the Los Angeles Administrative Code,
employees who have been nominated and selected to serve on a Grand Jury
are entitled to paid leave for this purpose. However, in most instances
nominees have been asked to provide a letter from their employer indicating
a willingness to allow such service. City Departments are not obligated to
support the nomination and should not agree to such service.

Application

This information applies to service in Los Angeles County. Employees who
are called to jury service in other counties or for federal service should be
requested to provide appropriate service requirement information to the
department.

Any questions on this matter should be directed to Paul K. Cauley at
485-2886.
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) February 14, 1995

Dear Employer:

On behal! of the judges of the Superior and Municipal Courts, thank
you for the many years that your organizaticon has supported the
jury systemn. The courts could not dispose of their caseloads
without the jurors that you provide.

JUROR TELEPHONE CENTER

{ am pleased %o inform you that the Court's Juror Telephone Center
will be implemented in late April 1995. Among other options, tie
computerized telephone system will enable prospective jurors to
contact our office 24 hours a day through the use of an Interactive
Viice Response System (IVR) for general juror service information.
In addition, your employees may postpopne their service through the
Telephone Center Monday through Friday from 6:00 a.m. to midnight
and Saturday 8:00 a.m. t¢ 5:00 p.m.. The Telephone Center phone

number is (800) SBRV~JURY (778-5879).
PLS BOCHURE

[ am also taking this opportunity to provide you with our current

emplever brochure and hope that you find its contents both

gnsightlvul and of benetit. The current term of service, ONE SWORN

TRIAT, is covered in the brochure. As you are aware, under this
terw, jururs are expected to report for service to the as ssembly

room for up to ten days and to accept all trials regardless of

lengtl unless it would be a personal hardship.

Ihe Court’'s are appreciative that wost enployers ceontinue to
. Support ONE SWORN TRIAL. Tt may interest yYou to Know that on the
o average, & juror may only be in service for approximately six (6)
days under this term.

2722795

g2l 85 3 Jeff Pfau =8t ' _
VIon Reusechal i Jon RBeuschel (rig, to Flile (Jury Duty)
) h = e : Fauley ([ faxe
\\ "4\'1"'95"_15 Paul CRULEY i Y IJ k.,
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FLOYER JURY LEAVE PAY POLICY

PR
B O T

wishh to thank you for your patience and courtesy i
us informatien respecting yeour current jury leave pay

=
r
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policy in our recent telephonic survey. Again, this is
demonstrative of your drganization's dedication to the jury system.
AS v know, all Superior and Municipal Court judges and the

issioner's staff rely on this information daily in
jurouy requests for excuse due to financial ha;dbhlp B
& must keep current with any changes that are made by any of
-1oy :rs providing jury pay for our jurors. We would greatly
&t it 1f you would notify the 0ffice of the Jury
ioner's staff at (213) 974-5814 when and if there are any
in your pay policy. Gloria Gonmez, Manager cf the Juror
#g Division, will be pleased to accept new information,

POSTPUNEMENTS / EXCUSALS

want to restate our current pestponesent and eXcuse policy
( future reference. While the courts cannot guarantee they
_Al} summon a certain percentage of your employees, the Jury
zioner's staff is most anxiocus to work with employers whose
iovees have been summoned to serve,

‘Lfarnia law and court policy specifies a preference for
2ls ol service rather than excusals and all reguests for

'1
i—‘ i
Fel
P\‘

pu-_:L-embntr and excusals frem jury duty must be made with the
knowiedyge and concurrence of the employee who has been sunmoned.

If morz than one of your employees are summened for approximately
the e date, or if the date an employee is zchedule to appear is
incenvanient, because of work priorities, the employee should call
the Te hone Center number appearing on the summons and arrange
for a suitable continuance (usually 60 to 90 days) so that jury
Servi san be accomplished with the least inconvenience possible.

A new juror may postpone up to 180 days from the onglnal sunnens

te through the center. In extreme circumstances, service can be
d for up to one year from the original date of summonlng by
the jury supervisor's telephone number appearing on the
S14} . There iz no nead for written communication for deferrals
of service.

Ll

legal sufficiency of the reason for the axcuse. Key
e 2., executives and managers, who are central to fhe
rations of your organization or are indispensable to

Excuse from service is also possible for your employees, depending
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part icuiar projest at the time of summoning, may gualify for anp
-:euse depending on the hardship. EReguests for excuse nust be in .
writ ing, must state in detail the reason for the excuse, and must [
be signed by«@he enployee who has been summoned.

Again, on b h‘lj of the trial courts of Los Angeles County, iLhe |
E@anﬁ and trial Jurors Committee, and the Office of the Jury
w,mmls ifoner, ’thank Aqou very much for your support of the jury |

&"Stc‘:m .../ ) / J
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Blﬁhprely YOULS, f

Jugge aurello Munoz
Ghalrm an, Grand and Trial
Jurcors Comnittee

. sttachment

GG:br
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